
Coursework Students: 

Plagiarism and Academic 

Dishonesty

Contact Details
You can contact a SUPRA SAAO via: 

•	 Email: help@supra.usyd.edu.au

•	 Telephone: (02) 9351 3715 or free call number: 1800 249 
950 if you are outside the Sydney Metropolitan area.

•	 Fax: (02) 9351 6400

•	 Complete a web form:
	 www.supra.usyd.edu.au/Adv/Contact_a_SAAO.html

•	 Or just come into the SUPRA office in the Ralan Street 
Building (G10) during normal business hours

Disclaimer:
This information does not constitute legal advice. Despite our best 
efforts there may be errors in the information we give you. Seek a range 
of advice and up to date information on your particular circumstances 
before you act on the information provided.
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How to Avoid Plagiarism 

and

What to do if you face an allegation of 
plagiarism

Ways to avoid plagiarism

•	 List all your sources, not only in the 
bibliography, but as soon as you 
discuss ideas from any source within 
your document. ALWAYS include any 
internet sources. If in doubt REFERENCE 
EVERYTHING.  A good essay  shows you 
have read and addressed all relevant 
sources.

•	 If you are paraphrasing, don’t just change a 
few words and phrases or move sentences 
around. If you read an idea and want to 
use it, cover it up and write it in your own 
words. Then recheck what you have written 
to see if it is too similar to the original. 
ALWAYS note the source.

•	 Use quotation marks when you copy words 
exactly and acknowledge the source.

•	 Read your Department’s or Faculty’s 
style guide. Note any sections in your 
Department or Faculty Handbook on 
plagiarism.

•	 It you are running out of time to complete 
your assessment, don’t take shortcuts with 
referencing.  Instead check the policy on 
extensions of time and ask for more time.  

•	 Undertake a workshop with the 
University’s Learning Centre or the Library 
on referencing and research skills. They 
regularly provide courses.

Useful Resources

The Learning Centre:
Guidelines for referencing, web based resources and 
free courses -  
www.usyd.edu.au/stuserv/learning_centre/ 

The Counselling Service:
Free courses on time and anxiety management -  
www.usyd.edu.au/stuserv/counselling/

Policies:
Resolutions of Academic Board on Academic Honesty 
in Coursework, Student Plagiarism: Coursework policy, 
and Student Misconduct procedures in the University 
of Sydney By-Law 1999 (as amended) –  
www.usyd.edu.au/policy



The University takes plagiarism very seriously. 
An investigation into an allegation of 
plagiarism can be stressful and penalties can 
be severe. Students are expected to follow 
the principles of academic honesty and be 
familiar with academic writing expectations. 
Lack of knowledge is a poor defense against an 
allegation. SUPRA urges postgraduates to read 
and use the advice below.

Definition of Plagiarism 

The University’s Plagiarism: Student Coursework 
– Policies and Procedures  Policy defines 
plagiarism as “presenting another person’s 
Work as one’s own Work by presenting, copying 
or reproducing it without acknowledgement of 
the source”.

In SUPRA’s experience, many failures to 
acknowledge sources result from innocent, 
reckless or careless errors. Plagiarism Policy 
calls these cases of ‘negligent’ plagiarism. 
Knowingly presenting another person’s work 
as ones own without acknowledgement of the 
source is called ‘dishonest’ plagiarism.

Support

If you are accused of plagiarism or academic 
dishonesty, we strongly advise you to contact 
a SUPRA Student Advice and Advocacy Officer 
(SAAO) to help ensure your rights are upheld.

The Investigation

If an examiner suspects plagiarism they make 
a preliminary assessment with a Nominated 
Academic of whether it would be negligent 
or dishonest. Factors considered include the 
extent of alleged plagiarism, value of the 
work, overall academic performance, and 
circumstances of the occurrence.

In alleged negligent plagiarism cases the 
Nominated Academic will discuss the 
allegation with you, and where they find 
you guilty they will counsel, issue a written 
warning, and may apply a penalty from 
needing to resubmit work to work a fail grade 
for the work.

In alleged dishonest plagiarism cases the 
allegation can be referred for a potential 
Student Misconduct investigation after 
considering whether there was a previous 
written warning, the capacity to affect peers 
and/or teachers, and impact on academic 
standards. Proven cases of Student Misconduct 
have penalties up to expulsion from the 
University.

If not referred for a misconduct investigation, 
dishonest plagiarism allegations will be 
discussed with you by the Nominated 
Academic, and if proven, they will counsel, 
issue a written warning, and may apply a 
penalty ranging from resubmitting work to 
failing the unit of study.

Rights 

The principles of procedural fairness apply, 
including the right to: 

•	 be informed of allegations in sufficient 
detail to respond; 

•	 have reasonable time to respond; timely 
resolution;

•	 be informed of policies and procedures;

•	 a support person or student representative 
to meetings;

•	 impartiality in any investigation; and

•	 absence of bias in any decision-maker. 

Appeals

Decisions under Plagiarism Policy are academic 
judgments appealable following the process 
described in SUPRA’s  Academic Appeals Fact 
Sheet and Survival Manual.

Other Types of Academic Dishonesty

Resolution of the Academic Board on Academic 
Honesty in Coursework include a list of other 
behaviors that can lead to penalties, including 
fabrication of data, recycling, engaging another 
to complete an assessment for you, and a 
range of examination offences.


